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SUPPLEMENTAL
SKILLS
COURSEWARE

Applied business and manufacturing skills to enhance
workplace performance

Job seekers are more competitive when they
grow with technology, especially in fast-growing
industries like advanced manufacturing.

Supplemental Skills Courseware is a self-paced course designed to
enhance the participants' career-ready portfolio. It includes Work
Ready Writing, Work Ready Technical Systems, and Work
Ready Observation. There are two additional units focusing on
avoiding obstacles to observation and maximizing memory. We refer
to these bonus lessons as Extra Units 1 & 2 and both are required to
earn the Supplemental Skills Courseware Certificate of Completion.
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Work Ready Writing

Work Ready Writing develops foundational grammar, vocabulary and writing skills using workplace documents such
as memos, letters, notices, policies, and regulations.

Work Ready Technical Systems

Work Ready Technical Systems develops practical problem-solving skills by helping learners understand how
fundamental principles of thermodynamics, fluid dynamics, electricity, and mechanics are used in real workplace
settings.

Work Ready Observation

Work Ready Observation develops the foundational skills needed to observe, understand, and apply workplace
processes and procedures.
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SKILLS TO MAKE PARTICIPANTS STAND OUT FROM THE

COMPETITION BY EARNING A STACKABLE CERTIFICATE OF
COMPLETION

Participants begin the module with the Level 1 pretest to -
serve as a benchmark of current knowledge in the subject <> Work Ready Observation

area. If the participant feels comfortable with the questions bevel L+ Posttest
on the pretest, they can use the menu to navigate past the S ar s e e of

course content to take the posttest or learn more about the
different lessons before taking the posttest.

A) Figure A

B) Figure &

Each level contains instructional slides that teach the
content, followed by scored exercises to measure the skills.
Instant feedback from each exercise reinforces the correct
response.

€) Figure C

D) Figure D

(@]) Work Ready Writing

Level 2 - Pretest Writing Assignment

To complete the pretest, let’s practice one more business writing exercise! Take the time to complete the exercise
and do not leok at the example letter until you have tried writing the business letter yourself.

Instructions: Read the situation and write a letter to your principal explaining whether or not you are in faver of
this recmmendation and why. Remember the four C's we have learned.

When you have finished with your answer click the Example button,

Suaten The posttest at the end of each level measures
e e e mastery of content. When the participant scores 80%
e . s Reieeer or greater on the posttest, they will earn an eBadge
= e and advance to the next level until the module is
= @
L Work Ready Technical Systems  (sack) (nexr) complete. When all modules are complete, the learner
Level 1 - Applied Technology: The Basics recelves a Certlflcate Of C0m pletlon.

Theere are many different types of solids, liquids, and gases. Their type depends on their chemical makeup. In this
course we will ot descuss the maleup of substances but look at how they semetimes charge form.

\%f-g X supplemental

\:; - WL W
\\L;A.ﬂ' (¥
\ - This Certificate Indicates
Molecules in solids are In liquids, the maolecules Molecules in gases are
packed tightly together in  ase close to each cther and  wery widely spaced, sa Sa m p |e Stude nt
fived positions. They pull  pull teward each ather: gases can be squeered
hard on sach cther, They are free to move The force holding these
making it difficult For the  aound and change places,  molecules togathar is very has successfully completed
solid ta change shape. =0 bquids can change weak, 5o gases are sasily

shage. senttered

Supplemental Skills Courseware

demonstrating readiness in:

Work Ready Writing
Work Ready Technical Systems

About WIN Leal‘ning Work Ready Observation

Since 1996, WIN's integrated approach to career readiness has
given more than 10 million learners worldwide the tools,
confidence, and skills necessary to excel. Our e-learning
solutions include academic and employability skills courseware,
assessments, and credentials as an important foundation for
creating a more effective and efficient system to prepare
learners and job seekers for career and life success.

Scan to learn more:
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info@winlearning.com
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